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BBEJEHHNE

01. MexXayHapOoIHBbIN STHYECKUN KOJeKC apXUBUCTOB JOJIKEH YCTAaHABIUBATH BHICOKHE
CTaH/APTHI NOBEAEHU /I apXUBHOHN npodeccun. OH 0KEH 3HAKOMUTH HOBBIX UJie-
HOB mpodeccuy ¢ 3TUMHU CTaHAAPTaMM, HAIIOMUHATHh ONBITHBIM apXHWBHUCTaM 00 HX
podecCHOHATIbHOM OTBETCTBEHHOCTH M BHYLIATh OOIIECTBEHHOCTH YBEPEHHOCTh B
npodeccuu.

02. TepMUH «apXUBUCTBI», UCIIOJIB3YEMBIN B 3TOM KOJleKce, /I0JI)KEH OXBATBIBATh BCEX
TeX, KTO 3aHUMaeTcs KOHTPOJIEM, YXO/I0OM 3a apXUBaMU, UX XpaHEHUeM, o0ecrieueHrneM
COXPAHHOCTH U YIIPABJIEHUEM.

03. HeobxommMmo yOexzaTh ydpeskaeHUs, OCYIIEeCTBIIAIONINE TPY/AO0yCTPONCTBO, U ap-
XUBHBIE CJIY>KObI TPOBOAUTH MOJUTUKY U IMPAKTUKY, KOTOPbIE CIIOCOOCTBYIOT BBITIOJIHE-
HUIO 3TOTO KOJIEKca.

04. Kozekc nMeerT 11es1bl0 yCTAHOBUTH ATUUECKHE PaMKU, KOTOPBIMHU JOJIKHBI PYKOBOJI -
CTBOBATHCA WieHbl NMpodeccuu, U He mpejjaraeT cruenuduUecKux pelleHuH Mo KOH-
KPETHBIM IpobseMaM.

05. IIpUHITUIIBI COMTPOBOK/IAIOTC KOMMEHTAPUAMU; TPUHIIUIIBI 1 KOMMEHTapHU, BMe-
CTe B3£IThle, IPEJICTABIAIOT COO0M DTUUECKUI KOJEKC.

06. Kozieke 3aBUCHUT OT TOTOBHOCTH apXUBHBIX YUPEKAEHUN U MPOPECCHOHATBHBIX ac-
COITMAITMU €TO BBITIOJHATh. TO MOKET IMPOUCXOAUTH B (hOpMe MOBBINIEHUS KBATU(HU-
KaIli¥ M CO3/IaHUSA MeXaHH3Ma JIJI PYKOBOJICTBA, B CIydasX COMHEHHUs — JIJISI pacciie-
JIOBaHMsI HESTUYHOTO MTOBEAEHUS U, €CIU OyZleT MPU3HAHO 11e1ec000pa3HbIM, JIJIS IIPHU-
HATUS CAHKIIUH.

INPMHIINUIIBI 1 KOMMEHTAPHUUN 9TUNYECKOI'O KOAEKCA

1. ApXUBUCTHI JOJIKHBI 3aIIUIIATH [I€JI0CTHOCTh APXUBHBIX MaTEPUAJIOB U TFapaHTUPO-
BaTh UX COXPAHHOCTb TAKUM 00pa3oM, YTO OHU OYAYT MPOJOJIKATh OCTAaBATHCS JIOCTO-
BEPHBIM CBHU/IETEIBCTBOM mIpouwuioro. [lepseiimieil 06513aHHOCTHI0 ApXUBUCTOB SIBJISAETCS
obecrieueHue 11€JI0CTHOCTH U COXPAHHOCTU JJOKYMEHTOB, IIepeJaHHBIX HAa XpaHEHHe.

J171s1 BBITIOJTHEHUSI 3TON 00S3aHHOCTU OHHU JIOJI’KHBI yBaXkKaTh 3aKOHHBIE, TTIOPOU MPOTH-
BOpeUUBbIe IIPaBa U UHTEPECHl paboTo/iaTesiel, BaaieblieB-COOCTBEHHUKOB U MOJIb30-
BaTeJsIel, MPOILIoe, HAacTosAIee U Oyayinee. OOBEKTUBHOCTh M OECIIPUCTPACTHOCTH ap-
XUBHCTOB SIBJIAIOTCSA MEPUWJIOM HX NpodeccroHammu3dMma. OHU JOKHBI OKa3bIBaTh CO-
MIPOTHBJIEHUE JTIOOOMY JIaBJI€HUIO, HAllPaBJIEHHOMY Ha MaHUITYJINPOBAaHUE C IOKYMEH-
TOM, C I1€JIbI0 COKPBITUS WU UCKaXKeHUs (PaKTOB.

2. ApXI/IBI/ICTI)I JAOJIXKHBI OCYIIECTBJIATH SKCIIEPTU3Y HNEHHOCTU, OT60p APXHUBHBIX JOKY-
MEHTOB U pa60Ty C HUMH B UX HNCTOPHUYECKOM, IIPABOBOM H aAMHHUCTPATHUBHOM KOH-
TEKCTE, COXpaHAA IIPUHITUII IIPOUCXOXKIACHUA JTOKYMEHTOB.

ApXUBHUCTHI JIOJKHBI OCYIIECTBJIATH CBOM 00s3aHHOCTU U (YHKIIUU B COOTBETCTBUU C
apXVMBHBIMU IPUHIWMINAMU U IIPABUJIAMHU, PETYJIUPYIOIIMMU CO3JaHUE U XpPaHEHUE JI0-
KYMEHTOB B JIeJIOIIPOM3BO/ICTBE, BKJIIOUAA JJIEKTPOHHBIE JJOKYMEHTBHI U MYJIbTHMEANA,
HX 0TOOP M KOMIUIEKTOBaHME UMH apXHUBOB, 0OOeclieueHne COXPAaHHOCTU U KOHCEPBALIU
BBEPEHHBIX UM JIOKYMEHTOB, a TaK)Ke CHCTEMATH3allNio, ONHCaHUe, IMyOJIUKAIUIO U
IIpeIOCTaBJIEHUE JJIs WUCIOJIb30BaHUA APXUBHBIX JIOKYMEHTOB. ADXUBUCTBHI JIOJIKHBI
MIPOBOJUTH SKCIIEPTU3Y IIEHHOCTU IOKYMEHTOB OeCIPHCTPACTHO, ONTUPASACH IPU IPUHSI-
TUM pellIeHUH Ha JOCKOHAJIbHOE 3HaHUe a[]MUHUCTPATUBHBIX TPEOOBAHUIN U MOJIUTUKU
KOMILJIEKTOBAHUA CBOEro yuypexxaeHnA. OHU OJKHBI CUCTEMAaTU3UPOBATh U ONMCHIBATh
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JIOKyMEHTBI, OTOOpaHHbIE HA XpaHEHUe, B COOTBETCTBUU C aPXUBHBIMU IPUHITUIIAMU (2
MMEHHO, IPUHITUIIOM IIPOUCXOXKAEHU U MIPUHIIUIIOM IOJJIMHHOTO TOPAAKA) U IPUHSA-
TBIMU CTaHJAApPTaMHU TaK OBICTPO, KaK IO3BOJISIOT UX PECYPCHl. APXUBUCTBI JIOJIKHBI
puobpeTaTh JOKYMEHTHI B COOTBETCTBUM C IEJIAMU U PECYPCAMU CBOUX YUPEXKTEHUM.
OHU He JOKHBI CTPEMUTHCA K IPUOOPETEHUIO TOKYMEHTOB WJIN MPUHUMATh UX, €CJIU
3TO MOKET CO3/1aTh YIPO3Y LIeJIOCTHOCTU WU 6e301acHOCTU JOKYMEHTOB; OHU JI0JI>)KHBI
COTPYAHUYATH B LIeJIAX obeclieueHUsl XpaHEHHsA 3THX JOKYMEHTOB B HamboJjiee MOAXO-
JALeM XpaHWInIEe. ADXUBUCTBI JIOJKHBI COTPYZHUYATh B BO3BpAllleHUU IlepeMeleH-
HBIX aPXUBOB.

3. ApXHUBHCTBI JOJDKHBI 3aIUAIIATh MOAJTUHHOCTD IOKYMEHTOB BO BpeMs apXUBHOU 00-
paboTKH, XpaHEeHUsI ¥ UCIOJIb30BaHUs. APXUBUCTHI HE JIOJKHBI JIOMYCKATh CHUKEHUS
ApXHWBHOU IIEHHOCTHU JJOKYMEHTOB, BKJII0OUas 3JIEKTPOHHBIE JOKYMEHTBI WU JIOKYMEHTHI,
CO3/IaHHbIE HA OCHOBE CPEJCTB MYJIbTHME/IHA, B MPOIlecCe apXUBHOM PabOTHI IO DKC-
TepTU3€e IEHHOCTH, CUCTEMATU3allui W OIMCAHUIO, a TaK)Ke MPU KOHCEPBAIlMU U HC-
M0JIb30BaHUM. JI100ass BHIOOPKA 0JKHA OCYIIECTBIISIThCS HA OCHOBE TIATEJIBHO pa3pa-
OOTaHHBIX METO/OB U KPUTEPHEB. 3aMeHa MOJAJTUHHUKOB JPYTUMH HOCUTEJISIMHU JIOJIK-
Ha MPOU3BOJIUTHCSA C YUETOM IOPUANYECKON M MHGPOPMAIIMOHHON IEHHOCTU JIOKyMEH-
ToB. IIpy BpeMeHHOM U3BATUHU U3 Jiejla JIOKyMEHTOB OTPAaHHUYEHHOTr'0 MOJIb30BaHUA
HeoOX0MMO UHPOPMHUPOBATH 00 3TOM (aKTe MOTb30BATEIIA.

4. ApXUBUCTBI JOKHBI 00€CIIEUUTh JOCTYITHOCTh U MOHATHOCTh apPXUBHBIX MaTepHa-
JIOB. ADXUBUCTHI JIOJKHBI OTOMPATh JTOKYMEHTHI JIJI1 XpPAaHEHUs WIN YHUUYTOKEHUS Ta-
KUM 00pa3oM, YTOOBI, IpexkK/e Bcero, COXpaHUTh OCHOBHOE CBHU/IETEJIHCTBO JeATeIbHO-
CTH JIUIA WIN yUpeXJIeHUs, KOTOpble CO3/1alu U coOpayid JOKYMEHTBI, HO YYUTHIBAS
IIPU 3TOM U3MEHAIONIUeCH UCCIe0BATETbCKUE IMOTPEOHOCTU. APXUBUCTBI JIOJIKHBI
3HATh, YTO IpUOOpETEeHNE JOKYMEHTOB COMHUTEIBHOTO IIPOUCXOXK/IEHUS, XOTS U Ipe-
CTaBJIAOIINX WHTEPEC, MOKET MOOIIPATh Pa3BUTHE HE3aKOHHOU KOMMepUYecKOU Jies-
TessbHOCTU. OHU JI0JIKHBI COTPYAHUYATH C IPYTUMU APXUBUCTAMU U IIPABOOXPAHUTEIIb-
HBIMH OpPTraHaMH, 3aHUMAIOIUMUCS 33/lep:KaHueM U cy/leOHbIM IIpeciie/IOBaHuEM JIUII,
II0ZI03PeBaeMbIX B BODOBCTBE APXUBHBIX JJOKYMEHTOB.

5. ADXUBUCTBI JIOJKHBI JOKYMEHTHUPOBATh U OBITH CIIOCOOHBIMU OIPAaBJATh CBOU JIEM-
CTBUS C apPXUBHBIMU MaTepHasiaMHU. APXUBUCTBHI JOJKHBI OTCTAaNMBAaTh HOPMAaTHUBHBIE
IIpaBUJjia XpaHeHUs JIOKYMEHTOB B Te€UeHUEe BCETO MX KU3HEHHOTO ITUKJIA U COTPYAHU-
yath ¢ poHA000pa30BaTEAMU B BOIIPOCAX MPUHATUA HOBBIX (popMaToB (HocuTeseit) u
HOBOH NPAKTUKU yIpaBieHus uHdopmarueil. OHU TOJKHBI OBITh HE TOJIBKO 03ab0ue-
HBI KOMILJIEKTOBAHUEM CYIIIeCTBYIOIINMHU JIOKYMEHTaMU, HO U 00ecrieyuBaTh, YTOOBI Te-
Kymas uHopMalusa U apXuBHbIE CUCTEMBI C CAMOTO Hayajia BKJIIOYAJIU IPOIEyPhl,
MIO/IXOJAIIME JIJISI XPAaHEHUS I[EHHBIX JJOKYyMEHTOB. ADXHUBUCTBI IIPU IIPOBEIEHUHU TIepe-
TOBOPOB C JOJIKHOCTHBIMHU JIMI[AMU, OCYIIEeCTBIAIOIINMY epeaady JI0KYMEHTOB, I C
BJIaJIeJIBIIAMHU JJOKYMEHTOB JIOJIXKHBI CTPEMUTHCS K IPUHATUIO CIIPABE/IJINBBIX PEIIeHNH,
OCHOBAHHBIX HA IOJIHOM NOHUMAHUU (€C/IM 3TO MPHUMEHUMO) CIIEAYIOMUX (PAaKTOPOB:
IIOJTHOMOYMSA Ha Iepefiady, JapeHue WiIN OpoAaxy; (PUHAHCOBBIE JIOTOBOPEHHOCTU U
BBIT0/Ia; IJIAHBI HA 00pabOTKY IOKYMEHTOB; aBTOPCKOE IPaBO U yCJIOBUSA JIOCTyHa. Ap-
XUBUCTHI JIOJIPKHBI XPAHUTDH IOCTOSIHHOE /IeJ10, IOKYMEeHTHUPYIOIlee MOCTYILJIeHUs, KOH-
CepBaIlMIO U BCIO IIPOBEZIEHHYI0 apXUBHYIO padoTy.

6. ApXHUBHCTHI JIOJIKHBI COJIEHCTBOBATh MAaKCUMAILHO IIIUPOKOMY JOCTYITY K apXUBHBIM
MaTepHajiaM H O0ecreuynBaTh OeCIPUCTPACTHOE OOC/Iy’KMBaHHE BCEX IT0JIb30BaTesIEH.
ApPXUBHCTHI JIOJDKHBI CO3/IaBaTh KaK OOIUM, TaK U CIIEIUAIbHBIN HayYHO-CIIPABOYHBIN
amnmapaTr Ha Bce JOKYMEHTBI, HaXOJAIuecs Y HUX Ha XpaHeHUH. OHH JOJIKHBI BCEM
TpejiaraTh 0E€CIPUCTPACTHOE KOHCYJIbTHPOBAHKE U MCIIOJIH30BAaTh UMEIOIINECS PECYP-
CBI JIJISL TIPEOCTABJIEHHs COAJIAaHCHPOBAHHOTO aCCOPTUMEHTA YCIYT. APDXUBUCTBI JIOJIK-
HbI OTBEUYATh BEXKJIMBO Ha Bce 0OOCHOBAHHBIE 3AIPOCHI O CBOMX (POHAX U CO/IEHCTBO-
BaTbh X HanuboJiee IITUPOKOMY HCIIOJIb30BAHUIO B COOTBETCTBUH C IMOJTUTHKOUN yUIpeK/ie-
HUsl, obecliedeHneM COXpPaHHOCTH (POHJIOB, IPABOBBIMH COOOpPa’KEHHUSAMH, WHIUBU/TY-
QJILHBIMH TPAaBaMM U COTJIAIIEHUSIMU O JAapeHur. OHHU JOIKHBI O0BSCHSTH ITOTEHITU-
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JIbHBIM I10JIb30BAaTeJIIM YMeECTHblE OTPAHWYEHUA U CIIpaBeJJINBO IPUMEHATh UX. Ap-
XUBUCTBI HE JIOJKHBI JIOMyCKaTh HEOOOCHOBAHHBIX OIPAHUYEHHUH JIOCTYIA U HUCIIOIb30-
BaHMsA, HO MOTYT HOpejJlaraTh WA NPUHUMATh KaK yCJIOBHE KOMILJIEKTOBAHUA YETKO
yCTaHOBJIEHHbIe OTPaHUYEHNA Ha JIMMUTUPOBAHHBIN nepuo/i. OHU TOJIKHBI YeCTHO CO-
O6yr07aTh U OECIPUCTPACTHO BBINOJIHATH BCE COIVIAIIIEHUs, 3aK/IIOUEHHBbIE BO BpeMs
IIprobpeTeHNs MaTepHUaioB, HO B MHTepecax Jubepaans3anuy JOCTyIIa T0IKHBI 3aHOBO
IIPOBECTHU I1EPETOBOPHI 00 YCIIOBUAX B COOTBETCTBUU C UBMEHEHUAMU 0OCTOATETHCTB.

7. ApXUBUCTBHI IOJKHBI yBaXKaTh UHTEPeChl KaK JOCTYIIA, TaK U 3alUThI TAHBI YaCTHOUN
>)KU3HU U JIeHCTBOBATh B IPAHUIIAX COOTBETCTBYIOIIETO 3aKOHOATEIbCTBA. APXUBUCTHI
JIOJIKHBI 3a00TUTHCA O 3all[UTe KOPIIOPATHBHBIX U JIMYHBIX MHTEPECOB TaKXKe, KaK U
YUUTBIBATh COOOpPa’KEHU HAIMOHAIILHOU 06€30MacHOCTH, He YHUUTOXKasg uH(popMaIuu,
0COOEHHO B CJIyvae 3JIEKTPOHHBIX JJOKYMEHTOB, I7le OOHOBJIEHNE U YHUUTOKEHUE SBJIA-
I0TCA OOIIENTPUHATON MpakTUKoi. OHU JIOJKHBI YBaXKaTh MPAaBO YaCTHON cOOCTBEHHO-
CTH OTJIeJIbHBIX JIUI], CO3/]aBIIUX JOKYMEHTBI WU CBEJIEHUs, KOTOPBIE 3TU JOKYMEHTHI
coziep:KaT, B 0OCOOEHHOCTH TeX, KTO He MMeeT IIpaBa roJjioca B Jiejie UCIOJIb30BaHUA U
XpaHeHUs MaTePUaJIOB.

8. ApXUBUCTHI JIOJKHBI UCIOJIB30BaTh OKAa3aHHOE UM JI0OBEpHE B OOIUX UHTEpecax u
n30eraTh HUCIOJIH30BAaHUs CBOETO IOJIOKEHHUS JIJISI HEUECTHOTO YIOBJIETBOPEHUS CBOUX
WIN 9y;KUX WHTEPECOB. ADXUBUCTHI JIOJI?KHBI BO3/IEP>KUBATHCA OT JEUCTBUN, HAHOCS-
mux ymepod ux mpodecCHOHATbHON YHCTOTE, OOBEKTUBHOCTH U OECHPUCTPACTHOCTH.
OHU He JIOJKHBI U3BJIEKATD IS ce0s1 GUHAHCOBYIO MJIM KaKyH0-JIOO JIPYTYIO BBITO/IY B
yiepb yupexieHuAM, UCCIeIOBATEIAM WIN KoJuleraM. ApXUBUCTBI He JIOJKHBI JIUYHO
coOUpAaTh OPUTHHAJIBI JIOKYMEHTOB HJIU yUYaCTBOBAThH B JIFOOBIX KOMMEPYECKHX C/IEJTKAX C
noxkyMeHTaMu. OHU JTOJIKHBI H30eraTh e CTBUNA, KOTOPbIE MOTJIN OBl CIIPOBOIIPOBATH
B 00lllecTBE CTOJIKHOBEHHE HHTEPECOB. APXUBUCTBHI MOTYT HCHOJIb30BaTh (POHIBI UX
YUPEXKAEHUHN JJIs JUUHBIX UCCIIEeNOBAHUN U IMyOJIMKAIMH, IPOBOJS 3Ty paboTy Ha Tex
’Ke YCJIOBUSAX, UTO U JAPYTHe UccaefoBaTeau 3Tux ¢GoH/10B. OHU He I0JKHBI PACKPBIBATh
WIN UCIO0JIb30BaTh UH(OPMAINIO, TOJYYEHHYIO B pe3yJbTaTe pabOThl ¢ TIOKYMEHTaMU,
JIOCTYT K KOTOPBIM orpanudyeH. OHU He JIOJKHBI IyTaTh CBOY JIMYHbBIE MCCIIEI0OBATEIb-
CKHe WIN IMyOJIMKaTOPCKUE MHTEPECHl ¢ MMOPYUYeHHBIMU UM MPOo(ecCHOHATBHBIMU WJIN
aIMUHHUCTPATUBHBIMU 00s3aHHOCTAMHU. [Ipu pabore ¢ GoHIAMU CBOUX YUPEKIAECHHUH
ApXUBUCTHI He JIOJKHBI HCIIOJIb30BATh B CBOUX IEJIAX UMeIIuecs Y HUX CBEIEHUs O
HeoITyOJINKOBAaHHBIX HAXOJKaX HcciefoBaresiell 0e3 Ipe/IBApUTEIHLHOTO0 UHQPOPMUPO-
BaHUS HUCCIIEZIOBATeIeN 0 HAMEPEHUU apXHUBHUCTA BOCIIOJIb30BAThHCA STUMH CBEEHUSMU.
OnHu MoryT JiesiaTh 0630pHI U JIaBaTh KOMMEHTapUU K paboTaM JAPYTHX MO UX TEMaTUKe,
BKJIIOYast paboThI, OCHOBAaHHBIE HA JIOKYMEHTAaX UX COOCTBEHHBIX YUPEKAEHUN. APXUBU-
CTBI He JIOJI?KHBI TTO3BOJIATDH MPEACTABUTENSAM APYTUX Ipodeccuil MeliaTh UM BBINOJI-
HATH CBOIO pabOTy U 00SI3aHHOCTH.

9. APXUBUCTHI JIOJKHBI MTOBBIIIATH CBOE MPOGECCHOHATIBHOE MaCTEPCTBO, CHCTEMATHYE-
CKU U TIOCTOSTHHO COBEPIIIEHCTBYS CBOW apXUBHbBIE 3HAHUS U JIEJISICh Pe3yJIbTaTaMU CBO-
UX WICCJIEZIOBAHUH U OIBITOM PabOThI. ADXUBUCTHI IOJI?KHBI CTPEMHUTHCS K JJOCTUKEHUIO
B3aMMOIIOHUMAHUsA C KOJUIETAaMHU 1O MPO(dECCHH, COBEPIIEHCTBOBATh HABBIKH OLIEHKU
CBOETO W UYKOTO TPYZa, BHOCUTh CBOUMU 3HAHUSMU BKJIJ] B MOBbIIIeHNE 3P PEKTHB-
HOCTH PabOThI KOJUIEKTUBA U 00€CIIeYNBATh MIOAYHMHEHHBIM COOTBETCTBYIOIIHE YCIOBHS
paboThI U OOYUEHUS.

10. ApXUBHUCTBI JIOJDKHBI CIIOCOOCTBOBATH OOECIIEYEHHIO COXPAHHOCTH WM HCIIOJIb30Ba-
HUI0O MHUPOBOTO JOKYMEHTAJIBHOTO HACJeAus B COTPYAHUUYECTBE APYT C JIPYTOM H C
MIPEICTAaBUTEISIMU JIPYTHX Mpodeccuii. ApXUBUCTHI JOIKHBI CTPEMUTHCS K pacCIIHpe-
HUIO COTPY/THUYECTBA, N30eraTh KOH(MJINKTOB C KOJUIEraMH 110 TpOodecCHy U pa3peniaTh
BO3HHKAIOIIKE MTPOOJIEMBI, ITOOIIPASA IMPHU 3TOM CTPOTOe COOJII0IeHNEe apXUBHBIX CTaH-
JIApTOB M ATUUYECKUX HOPM. ADXHBHCTHI JIOJKHBI COTPY/IHUYATh C IMPEICTABUTEISIMU
POZCTBEHHBIX ITpodeccruil Ha OCHOBE 000I0THOTO YBaXKEHUA Y B3aNMOIIOHUMAHHUS.



